
 

 
 

Instructions on How to Effectively Utilize the Annual Approved Distributor Listing 
 
 

The Super Co-Op is designed to assist member districts with the effective use of USDA Foods 
ordering and distribution in a transparent and auditable manner to ensure compliance with all 
state and federal regulations. In the USDA Foods Processing Program, the Super Co-Op utilizes a 
single bank of pounds that allows approved distributors and manufacturers directly shipping to 
schools equal access to the available pounds.  
 
To effectively manage the pounds, the Super Co-Op leadership and the Super Co-Op 
administrator must have visibility into who is selling cases utilizing those pounds and the 
frequency of reporting those transactions. Furthermore, member districts require this 
information to conduct their annual procurement/renewal processes and validate that they 
receive the proper credits and rebates associated with the USDA Foods Processing Program. 
 
The Annual Approved Distributor List provides members with the following information: 

1. The list of approved distributors 
2. The approved USDA Processors that each distributor partners with 
3. The method of providing raw material discount(s) at the time of purchase (Value Pass 

Through) 
4. The frequency in which each distributor reports and how these reports are 

generated/submitted to each manufacturer 
 
Approved Super Co-op Distributors 
 The approved distributor list is available annually and posted on the Super Co-Op web page at: 
https://www.super-coop.org/ 
 
The first tab provides the list of approved distributors: 
 

 
 
During Super Co-Op Members’ annual procurement/renewal process, only approved 
distributors can be awarded items purchased with a raw material discount(s). In addition, 
members should validate that the items awarded are only for the manufacturers listed by each  
 

https://www.super-coop.org/


 

 
distributor. Each distributor generates the manufacturer list based on the commercial 
relationships that the distributor has with the manufacturers. Super Co-op members can 
purchase commercial items from the distributor of their choosing. 
 
Below is an example of the specific Distributor list (each Distributor has their tab) outlining: 

• The designated manufacturer partners 

• Value Pass-through method used 

• Report type and reporting frequency 
 

 
 
Definitions 
Value Pass-Through Methods 
Value Pass Through methods define how the raw material discounts will be managed and how 
member districts should see these discounts on their invoice. Understanding the Value Pass 
Through methods will also allow members to identify variations in pricing during their 
procurement evaluation. 
 

Net off Invoice (NOI) 
Distributors purchase end products from the manufacturer at the full commercial price 
and sell the item with the raw material discount at the time of purchase. Discounts 
should be visible on the invoice. If raw material pounds are not available, members will 
pay the full commercial price. 
 
Closed SKU NOI (C/S NOI) 
Distributors purchase end products from the manufacturer at the full commercial price 
and sell the item with the raw material discount at the time of purchase. Discounts 
should be visible on the invoice. If raw material pounds are unavailable, the distributor 
cannot sell the item and will be required to provide an acceptable substitute item. 
 
Fee for Service (FFS)/Modified Fee for Service (MFFS) 
Distributors purchase end products from the manufacturer at the net of commodity 
price, meaning the raw material discount has already been applied. The items are sold 
at the net of commodity price with a separate line item for the delivery fee (aka Fee for 
Service). If raw material pounds are unavailable, the distributor cannot sell the item and 
will be required to provide an acceptable substitute item. 



 

 
 
 
Fee for Service Through a Distributor 
School Districts purchase the end product from the manufacturer directly and designate 

the distributor as the location for delivery. The distributor will only charge the school for 

the drayage/delivery fee since the payment for the product was made to the 

manufacturer.  

Report Types and Frequency 
The purpose of understanding how individual distributors report raw material pound utilization 
is to determine how long it will take to see your transactions on the Super Co-Op website and 
identify where potential gaps could be in the process if transactions are not reported timely.  
 

Template Upload/Manual/Sales Report 
This is a manual process where distributor sales transactions are entered into a 
reporting template and then uploaded into the manufacturer's 3rd party clearinghouse 
(K12 and/or PL). 

 
Direct Upload 
This is an automated process that occurs on a specific schedule to obtain transactions 
from a distributor's computer system and uploads directly into the manufacturer's 3rd 
party clearinghouse (K12 and/or PL). 
 
File Transfer 
This is an automated process that occurs on a specific schedule for manufacturers that 
utilize their systems for tracking raw material pounds utilization. An automated file is 
generated and transferred to the manufacturer's system (Don Lee, Garden Banner, 20th 
Century, Nardone). 
 
Processor Direct 
This is a manual process where distributor sales transactions are emailed directly to the 
manufacturer representative to upload the transactions into the manufacturer’s 3rd 
party clearinghouse (K12 and/or PL) or their system. 
 

 
 
 


